
30 day rule flowchart

START
Prospective new 

non-union member 
employee

Is there a collective 
agreement in 

place?

Does it cover work 
to be performed by 

the employee?*

1. Provide copy of the collective 
agreement  *

2. Provide written offer of 
employment which states:  *

- a collective agreement covering 
their work exists
- the employee is entitled to join 
the union 
- how to contact the union 
- if the employee joins the union 
they will become bound by the 
collective agreement
- effect of 30 day rule: they will be 
employed for the first 30 days on 
an IEA based on the terms in the 
collective agreement that would 
bind them as a member, along 
with anything no less favourable 
mutually agreed

Has the union requested the 
employer to provide specified 

information about union’s role and 
functions to prospective employees? 

2A. Provide specified information as 
requested by union at same time as 

points 1-2

*   If employee’s work would be covered by more than one 
collective agreement, apply the collective that binds the 

greatest number of employees performing that same work.

3. Provide employee with active 
choice form

4. Provide employee with 
accompanying notice providing: 

- that the employee may 
complete and return the form 
no later than 30 days after 
their commencement date 
- that unless the employee 
objects in that way, the 
employer will provide the 
union/s with the employee’s 
name; and that they notified 
they intend or do not intend to 
join the union or that they have 
not completed and returned 
the form

5. Begin negotiating for new 
terms of employment 
(if desired and employee 
hasn’t joined union)

6. Within 10 working 
days, provide employee’s 
information to the union/s 
unless they objected on the 
form

Timeline
Pre-employment

Within 10 days of  
commencement date

30 days after  
commencement date

END

YES

30 day rule 
does not apply 

– employ on 
standard IEA 

END

30 day rule 
applies – provide 

information as 
follows

YES

YES

No

No

NO


